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Doctoral Student Thesis Defense and Degree Application Process for the

School of Ocean and Civil Engineering (Student Version)
(Updated March 2026)

Students can log in to “A2 ¥ /» Jiao Wo Ban” (http://my.sjtu.edu.cn) and navigate to the "My Degree"
section to complete the degree application process.

Defense secretaries can log in to the Jiao Wo Ban Educational Service System(http://j.sjtu.edu.cn) and
handle the process under the Management Procedures for Postgraduate Degree Modules (hereinafter referred

to as the “New Degree System™).

Prerequisites for Application:

1. Complete the training plan: All required credit courses must be completed with no failing grades, and the
training plan must be submitted and approved by the supervisor and the department.

2. Complete of the training process: The qualification examination, thesis proposal and annual progress
review must be completed.

3. Meet graduation requirements: Specific requirements for different disciplines and degree types can be
found in the training plan (https://yjs.sjtu.edu.cn/-Training Module-“My Training Plan”).

Thesis format:

1. Regular version: https://www.gs.sjtu.edu.cn/post/detail/Z3M2MjU=

I. Upload and Update Academic Achievements

Procedure:

1. Students log in to “AZFX 75 Jiao Wo Ban”, review and add academic achievements, including academic
papers, books, patents and other results. After that, submit for supervisor review.

2. Supervisors log in to “A2 & 7 Jiao Wo Ban” to review the submitted academic achievements, and then
approves or returns the application.

Online proces:


https://www.gs.sjtu.edu.cn/post/detail/Z3M2MjU=
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Notes:

1. If the supervisor returns the application for modification, students can only update the
acceptance/publication status of academic papers or the pending/authorized status of patents.

2. Deleting academic achievements is only allowed for those not yet used in the degree application.

3. Only supervisor-approved academic achievements can be used for the defense application.

I1. Defense Secretary Appointment

Procedure:

1. Students log in to “AZ ¥k 7/ Jiao Wo Ban” to confirm that photos for the diploma/degree certificate have
been taken and uploaded. The department or supervisor assigns a defense secretary (usually a faculty
member from the same discipline).

2. The defense secretary checks the assigned student information in the New Degree System.

Notes:

1. Please carefully designate the defense secretary. If a replacement is needed, please contact the office for
graduates for assistance.

2. The university organizes photo collection for diploma/degree certificates every November. Specific dates
will be announced.

3. If photos are not taken, contact the office for graduates immediately; otherwise this may delay degree

conferral.

II1. Pre-defense

Procedure:
1. Students log in to “AZ &/} Jiao Wo Ban” to submit a pre-defense application, verify basic information,

fill in thesis details, and upload pre-approved academic achievements for degree application.



2. Supervisors log in to “AZ & 7/} Jiao Wo Ban” to review the pre-defense application, either requesting
revisions or approving it.

3. The defense Secretary log in to “A2 3% 7} Jiao Wo Ban” to input the pre-defense arrangement, including
the date, time, meeting room and expert panel. After submitting the arrangement, the system generates a
“Pre-defense Evaluation Form” for download.

4. The office for graduate students conduct a preliminary review. If errors are found or academic
achievements are not referenced, the application may be returned to the student for re-submission or to the
secretary for rearrangement.

5. After the pre-defense, the secretary records the results and uploads the signed “Pre-Defense Evaluation
Form” in “A2 ¥ /3 Jiao Wo Ban”, which requires handwritten signatures from the panel leader and
members.

6. Students submit a hard copy of the signed “Pre-Defense Evaluation Form” and the “Revision Statement of
Pre-defense and Supervisor’s Consent Letter for PhD Candidate’s Thesis Plagiarism Checking in OCE”
(with handwritten student and advisor signatures) to the office for graduate students.

Online process:
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Notes:

1. The pre-defense panel consists of 5 or 7 peer experts with senior professional technical titles. Among

them, no more than 2 experts may hold associate senior professional technical titles, and they must possess



doctoral student supervision qualifications. The supervisor should attend the pre-defense but is not a
member of the panel.

2. For professional degree, industry or corporate experts with senior professional technical titles should
participate in the pre-defense.

3. For doctoral students who apply for defense after completion of study, or international students, it is
required to invite one member of the OCE’s degree committee or a tenured full professor (or higher-
ranking faculty) to participate in the pre-defense.

4. After completing the pre-defense, hard copy of two required documents must be submitted. Once the
office for graduate students verifies the documents, the online process then be completed. For students who
apply for defense after completion of study, or international students, the degree committee will

review the revisions made after the pre-defense.

IV. Thesis Plagiarism Check

Procedure:

1. Students log in to “AZ 3/} Jiao Wo Ban”, submit a plagiarism check request, verify basic information,
and fill in thesis details (title, keywords, etc.). The uploaded thesis must be the final version for review
(format requirements: https://www.gs.sjtu.edu.cn/post/detail/Z3MzNDE=).Please check it carefully and
proceed with caution.

2. Supervisors log in to “AZ £ 7 Jiao Wo Ban” to review the plagiarism check request, approve or return it.
When the plagiarism check is completed, confirm the results and approve or reject the thesis for review.

3. The office for graduate students conducts departmental review, approving or rejecting the thesis for
review.

Online process:
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Notes:

1. The Keywords (i3 &/ 17]) and Fields of Discipline (%% %} 77 [1]) are relat

2. The system automatically performs the plagiarism check after supervisor approval. “i& 3 _F 4% Thesis
upload” and “1& CALPE system check” statuses are automated—no manual action is needed.

3. The thesis repetition rate (excluding self-citations) must not exceed 10%. A second failed check requires
at least one month of revision. Each student is limited to three checks.

4. If the thesis is rejected due to formatting or repetition rate issues, the check count increments. A new
application is required for rechecking.

5. To apply for international review or exemption from blind review, please additionally bring the
“Application Form for International Review and Defense of Doctoral Dissertation (18 =274 18 3C [ R iF 5
52515 %K)” or “Application Form for Exemption from Blind Review(% 5 & ™ A\ HHIH ) to the
office for record filing. Requirements for international review or exemption from blind review can be found
via https://naoce.sjtu.edu.cn/upload/file/20251020/20251020111726.pdf. Online format:
https://naoce.sjtu.edu.cn/yjsbiaogexz/11416.html.

IV. Thesis Sampling Review

Procedure:

1. Students log in to “ZZFK/} Jiao Wo Ban” for SJTU-level sampling, and to the SA system
(https://sa.sjtu.edu.cn/) for OCE-level sampling.

2. If selected for SJTU-level review, three blind reviews will be assigned. If not, OCE-level sampling applies

(one blind reviewer if selected). Unselected theses proceed to regular review.



Online process:
(SJITU-level: Jiao Wo Ban-My degree-Click “fifs” )
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Notes:

1. If student want to apply for international review or exemption from blind review, please inform in
advance, and it must be completed before the sampling. Otherwise, it will be invalid, and the regular review
process will still be required.

2. SJTU-level sampling deadlines: third Thursday of the summer semester or seventeenth Thursday of the

fall semester. Late submissions are reviewed on the first day of the next semester.

V. Thesis Review

Procedure:

1. Students log in to “ZZFJ} Jiao Wo Ban” to check review status under “Thesis Review”.

2. If the regular review process, defense secretaries log in to the New Degree System, assign one reviewers,
and print the “Doctoral student's Thesis Review Form™ after expert feedback.

3. Students check open review, blind review (or sampling) results and revision suggestions.Students should
fill out the “Feedback Form for Doctoral Dissertation Review Comments of the School of OCE” (M
55 TR ARt 22018 SOV ) = WL 5t#%) and download the  “ Approval Form for Doctoral
Dissertation Blind Review Fees” (“#Ai0 3 H # 9 H # I, no need to download if it is a SITU-level
sampling) for reimbursement of blind review fees.

Notes:

1. Review experts must be peer experts with senior professional technical titles (associate senior
professional technical title experts must hold a doctoral degree and possess the qualification to supervise
doctoral students).

2. The approval form for the blind review fee of doctoral dissertations can be downloaded and filled out
during the “thesis review (& . 1'F-5#)” stage.

3. Degree applications are paused if blind review results are pending within eight weeks (excluding

vacations).



4. A “poor” rating or overall failure constitutes a review objection. Refer to the college’s review policy for
resolution (https://naoce.sjtu.edu.cn/upload/file/20251020/20251020111726.pdf).

VI. Defense Application and Archiving

Procedure:

1. Students log in to “AZ 7> Jiao Wo Ban” to apply for defense. Correct degree information vis
https://yjs.sjtu.edu.cn if needed. Upload prior degree certificates.

2. Supervisors review and approve/return the defense application.

3. Defense secretaries schedule the defense, download materials (e.g., application form, resolution, ballots),
and arrange the committee.

4. Students submit printed materials to the office for graduates (B203, Ruth Mulan Blog) at least five
workdays before defense. Unapproved defenses are invalid. Submit the electronic version of the
“Announcement of Doctoral Dissertation Defense” (format reference:
https://naoce.sjtu.edu.cn/dabiangonggao.html) to the office, and publicize it on the website for one week.

5. Post-defense, students upload the finalized thesis, originality declaration, and resolution to “3Z 3.7} Jiao
Wo Ban”. Check the combined version and submit.

6. Supervisors review the archived thesis.

7. Defense secretaries enter defense results in the New Degree System.

8. Students submit archived theses and degree materials by the OCE deadline. Late submissions are rejected.
Online process:

(Defense application)
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(Upload the finalized thesis)
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(Check the combined version, download and submit)

1 133
3L pdf(43.9m)

Defense Application Materials Checklist:

1. Doctoral Student's Degree Application Form (paperclip/binder clip)

v Dates must be sequential.

2. Academic achievements and exchanges

v’ Printed screenshots of “Academic Achievements” with supervisor/student signatures. Published papers

require journal covers, contents, and first pages; accepted papers need acceptance notices.

v For evidence of participation in international conferences or domestic conferences with presentations,
supporting materials such as invitation letters, the first page of submitted content (e.g.,
papers/posters/abstracts), and presentation photos can be provided as proof.

3. Two thesis review forms.

4. Feedback Form for Doctoral Dissertation Review Comments of the School of OCE (18 =& 2447 18 S [

B

5. Defense voting tickets (5 or 7, pre-filled and stamped).

(Online format: https://naoce.sjtu.edu.cn/yjsbiaogexz/11416.html)

Notes:

1. To qualify for the thesis defense, students must first fulfill the school’s innovation output requirements, as

outlined in their training plan. The work must be affiliated with Shanghai Jiao Tong University as the



primary institution; otherwise, the defense cannot proceed.
2. Publication credit rules: A student's first-authored paper counts as 1 publication; a second-authored paper
(with the supervisor as first author) counts as 0.5. Other authorship arrangements are not recognized.
3. The doctoral student’s thesis defense panel requires 5 or 7 experts with senior professional technical titles.
Among them, associate senior professional technical title experts must have doctoral student training
qualifications and shall not exceed 1 in number. There should be no fewer than 2 external experts. The chair
of the defense committee should be a full senior expert with high academic standing and extensive
experience in doctoral student training. The supervisor cannot serve as a member of the defense committee.
4. For professional degree doctoral dissertation defense committees, at least 2 industry or enterprise experts
with senior professional technical titles should participate.
5. Defenses must be held in person. Approval requires a two-thirds majority vote from the panel, after which
the case advances to the school’s degree review board. If the vote falls short, the student may revise and
resubmit the thesis within 5 years of enrollment (without exceeding the program's maximum duration) for
one re-defense opportunity.
6. The printed paper materials submitted should be consistent with the system, and the review materials shall
be based on the system information;
7. All signatures in the above-mentioned archival materials must be handwritten signatures.
Archiving Materials Checklist:

. Two bound thesis with bar-code, signed declarations, and resolution.

. Completed Doctoral student's Degree Application Form.

. Academic achievement proofs.

. Review forms.

1

2

3

4

5. Feedback Form for Doctoral Dissertation Review Comments of the School of OCE.

6. Defense voting tickets (aligned on A4 paper).

7. Original + copy of defense resolution form (copy signed by secretary).

8. Defense Transcript.

9. Supervisor Evaluation Form.

10. Supervisor’s archiving confirmation.

(Online format: https://naoce.sjtu.edu.cn/yjsbiaogexz/11416.html)

Notes:

v' The printed materials submitted should be consistent with the online system, and the review materials
shall be based on the system information;

v All signatures in the above-mentioned archival materials must be handwritten signatures.

Appendix: Guidelines for Submitting Degree Application Documents

1. Doctoral student's Degree Application Form;

2. Academic Achievements List with Proof Materials;

3. Defense voting tickets;

4. Thesis Defense Resolution Form;



https://www.kdocs.cn/l/caXDQ3W1Uymo
https://www.kdocs.cn/l/cdcqNv01in1B
https://www.kdocs.cn/l/csYJL22AZbRj
https://www.kdocs.cn/l/cok5sipGMI5D

5. Defense Transcript;

6. Supervisor Evaluation Form;

7. Supervisor’s archiving confirmation.



https://www.kdocs.cn/l/coaNYhnGGLnv
https://www.kdocs.cn/l/csUS9fTE9WzM
https://www.kdocs.cn/l/cv2u6WzaYRop

	一、学术成果维护
	二、答辩秘书指定
	三、预答辩
	四、论文查重
	五、论文抽检
	六、论文评阅
	七、答辩申请及归档
	I. Upload and Update Academic Achievements
	II. Defense Secretary Appointment
	III. Pre-defense
	IV. Thesis Plagiarism Check
	IV. Thesis Sampling Review
	V. Thesis Review
	VI. Defense Application and Archiving

